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Legal Risk Mitigation Checklist for Business
Owners in Pennsylvania

This is not a comprehensive list of ways to mitigate legal risk. Rather, these are general best practices to
limit exposure and ensure basic compliance with PA and federal law applicable to businesses and
business ownership.

If you cannot complete all boxes below, then you remain exposed to significant legal risks that

jeopardize your business. Call Attorney Victor Kustra at The Lynch Law Group, LLC, today to assist with
legal compliance and risk mitigation.

Business Formation & Structure

|:| My business is registered with the PA Department of State
I've selected a structure that provides liability protection (LLC, Corporation), as opposed to just

registering a fictitious name (DBA name)

|:| If doing business in another state, my business is registered with all other states that we do
business in as a foreign entity

| understand the different tax structures available and have filed the appropriate tax designation
documents with the IRS

Corporate Governance

|:| | have executed initial meeting minutes of the Organizer and Members (LLC), or, the Directors and
Shareholders (corporation)

|:| | have an up-to-date operating agreement (LLC) or bylaws (Corporation)

|:| | have a members agreement (LLC), shareholders agreement (Corporation), or partnership
agreement (LP or LLP) to restrict sale of ownership interest and to address what happens if a
triggering event occurs (e.g. death, disability, divorce, voluntary quit, bankruptcy, legal

proceeding, etc.)

|:| | file required annual reports with the PA Department of State
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|:| | keep an updated minute book including all corporate governance documents of the company
|:| Business and personal finances are kept completely separate

|:| | keep annual and special meeting minutes to document and confirm business activity

Licenses & Permits

I have all required state, county, and municipal licenses/permits
My business location complies with local zoning regulations

| have a valid PA Sales Tax License (if applicable)
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| regularly review and renew all permits/licenses

Contracts & Legal Documents

All major business relationships and transactions are documented with written contracts

Contracts include indemnification, liability limits, and dispute resolution terms tailored to each
transaction and relationship

NDAs and confidentiality agreements are used to protect confidential business information
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| understand the legal limitations and requirements that apply to restrictive covenants
(non-solicitation and non-competition) and our restrictive covenant agreements are in compliance
with PA and federal law

|:| A qualified business attorney prepares and reviews my contracts

Employment Practices

|:| All employees and contractors are correctly classified under PA and federal law
|:| 1099 independent contractors and employees have the appropriate written contracts in place

|:| | have a written employee handbook outlining workplace policies and rights
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Payroll, timekeeping, and overtime practices are legally compliant
All I-9s, W-4s, and other HR documents are properly completed and stored

| maintain workers’ compensation insurance as required
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| use updated employment contracts, restrictive covenants, and confidentiality agreements

Insurance Coverage

|:| | carry general liability insurance
|:| | have professional/product/cyber insurance based on my industry risks

[ ] Insurance policies are reviewed annually and updated as needed

Cybersecurity & Data Privacy

|:| Sensitive customer and employee data is encrypted and securely stored
|:| | have a written data breach response plan in place
|:| Employees receive training on cybersecurity awareness

|:| I am in compliance with applicable PA and federal breach notification law

Intellectual Property (IP)

|:| I've registered my business name, logo, trademarks, and inventions with a qualified patent and
trademark attorney

|:| | avoid unauthorized use of copyrighted materials (e.g., images, music, code)

|:| | use NDAs and similar agreements to protect trade secrets
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Dispute Avoidance & Resolution

|:| | have clear refund, cancellation, and dispute resolution policies
|:| My contracts include mediation or arbitration clauses when appropriate

|:| I document all major decisions and employee performance issues

Ongoing Compliance

|:| | perform annual legal and HR compliance audits
|:| | keep up with legal and regulatory changes that affect my business

|:| | consult regularly with my business attorney to ensure compliance and mitigate legal risk

By: Victor S. Kustra

Partner

The Lynch Law Group, LLG
724-776-8000
501 Smith Drive, Suite 3 % vkustra@lynchlaw-group.com

Cranberry Township, PA 16066 & lynchlaw-group.com



